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Website/Blog Planning Worksheet

1. Site and Domain Names,
a. Do you have a domain name for your website/blog?
e Ifsowhatis it?
b. If not, what domain name do you desire?
e Additional names if the desired name is unavailable.

2. Vision statement
3. Mission statement
4. Slogan

5. Logo
It is very helpful if you will include a copy of your company's letterhead, brochures, catalog, etc. so
we can see how you present your company image.

___Logo please Send a color copy. If you desire Dr. Pam Russell, LLC to design your logo, it can
be done under separate contract.

___Typeface preference
__Preferred colors in palette (RCG colors?)
___Other ideas

6. Color and Accents
Your preference:

7. May we include a link at the bottom of the welcome page which reads *"Website Designed
with Care by Russell Consulting™? (You are under no obligation to say yes.) __Yes __ No

8. Do you have any trademarks or service marks? If so, please list them here and indicate which type.
Is your company a 501(3)(c) organization, a State of FL non-profit, a corporation or a sole
proprietorship?

9. Photos, Graphics, Animations, Sound, and Video
Our contract includes a statement that you own the copyright to, or have permission from the
copyright owner to use any photos or graphics you send us.



e Images/Photos you supply either by sending the photos themselves for us to scan and
return, or by sending the digitized images on a diskette. Scanning is an extra cost.

e Stock photos you find or we find for you. Stock photos are not free, and the prices vary.
You can send a link to the photo and inform us of your choices, and which page each photo
goes on. We can help you select the photos, but we would need to bill you for our time at

our hourly rate.

10. For an extra charge, we can equip your webpages with:
a. Sound, either MIDI musical background or streaming Real Audio for music or voice.

b. Animated GIF images.
c. Video clips

11.Response Forms
What email address do you want the contact form to send to? There can be an email created that is

attached to the domain name.

12.Web Hosting Service
e Who will be hosting your site.
e Please note that the domain and hosting will need to be renewed one year from the date that

your domain is selected.

13.Maintenance
We have a Maintenance Plan if you are interested.



