
 

Your Personal End of Year Checklist: 
 
Every suggestion may not apply to you. However, they can offer you an annual roadmap and some ideas to explore down the 
road.  
 
1. Do a 60-minute end-of-the-year review. 
With pen and paper in hand, take time to look back at the past 12 months. Did you stay on budget, or spend more than you had planned? 
Did you save more or less than what you hoped to? Were you able to pay off debt, or did unexpected expenses set you back? Be honest as 
you write down your answers. Even if there are some areas that need improvement, whatever your situation, you can gain work to make 
things better  by committing to making those changes. 
 
1. Make a budget and review your spending 
The past couple of years have been full of change with many people working remotely and many facing unemployment. With all of this 
change, there’s a good chance your spending habits have changed as well, which means it’s time to evaluate where your money is going. 
 
2. Go over your insurance policies. 
Life has been full of uncertainties recently which means ensuring that you’re protected is more important than ever. Review any existing 
policies you or your family have, especially life insurance, homeowner’s or renter’s insurance, car insurance, and health insurance. If you 
do not have any insurance, consider looking at your budget to add some.  
 
3. Plan for large expenses coming up in the next 6-12 months. 
Are you expecting any major life events within the next year, such as a wedding, divorce, birth, or starting college or a small business? Is 
there dental work or a big medical procedure on the horizon? Maybe your home needs repairs, or you need a more reliable car. Whatever 
your financial situation, when it comes to paying for large expenses, you have options: saving up the cash, taking out a personal loan, 
using a credit card, refinancing your existing car loan, and more. Just be sure you do it without hurting your finances.  
 
4. Get a free copy of your credit report. 
You’re entitled to one free copy of your credit report from each bureau, every year. Once you’ve got your report in hand, 
carefully review it and correct any errors. 
 
5. Set up your data and documents 
 Create a password list. Include phone, tablet, computer, email, social media accounts, etc. Consider using password 

software like LastPass or 1Password, which allows you to pass on your passwords to your heirs. 
 Review your social media accounts and decide what you’d like to happen with them when you die. Every social media 

platform has different options. 
 Document your bank account information, including safe-deposit box locations. 
 Document any life insurance policies and beneficiaries, including information on funeral insurance or pre-paid burial 

plot, if applicable. 
 Include your will. Consider updating it if things have changed in your life since you last did it. 
 Make a list of bills with due dates and amounts. Note how statements are received and payments made. Identify which 

bills are ongoing and which have an end date. 
 
6. Your goals not resolutions 
 Set up an idea dump worksheet. Sit down with your computer or a pen and paper. Write out a few categories that you 

might want to set life goals for, like your health, relationships, career, finances, hobbies, spirituality, and the like. 
 Do an idea dump. Put 30 minutes on a timer and write down as many life goal ideas as you can think of in the categories 

you listed. What’s your dream life? No idea is too big, small, or silly. Write down every single one now, and you can edit 
them later. 

 Narrow down the best ideas. Wait a day or two, then revisit your life goals list. Which ones do you want the most? 
Which ones set you on fire when you think about them, even if they’ll be hard to accomplish? Those are your best bet. 

 Build an action plan. Write out a rough plan for the steps you need to take to achieve those life goals. How long will it 
reasonably take? What are the major milestones or baby steps you need to take to reach the bigger goal? What do you 
have to do every week, month, year to stay on track? (See the S.M.A.R.T. goals sheet in the freebie section) 

  


